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Configuring the Purchase Advice Screen 

1. As the system administrator, go to Configurations > Roles and select the role that will have access to the 
Purchase Advice screen. 

2. After selecting the role, go to Workflows > Lock. 

 

3. Click the select icon ( ) to open the Select Status lightbox, where you can select the statuses to be 
available for this role.  

4. Move the statuses over to the right side in the Selected Status field. This will be the list of available 
statuses when configuring each screen. If a role has these statuses added to any screen, that role (users 
who have that role) will have access to edit the screen. 
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5. Now you are ready to configure your screen. Go to the Screens tab and select the add icon ( ) 
corresponding to Loans. 

 

6. Select  again for the corresponding section you would like to edit. 

 

7. When you first visit Configurations > Roles > Screens > Lock > Purchase Advice, there are no statuses 
added for the screen, as shown below. 
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8. You need to add statuses to the screen using the edit icon ( ).  

 

9. Then the Select Status lightbox opens. 

 

10. Once statuses are added to a screen, you can use the copy icon ( ) to copy statuses from one screen to 
another or to multiple screens. In this scenario we are copying from the Lock Verification screen. 



   

4 

© Path Software. All rights reserved. 

 

11. After selecting , the Copy Status lightbox opens, here you choose the status(es) to be coped to the 
screen.  

 

12. Next, select the screen where these statuses are copied to, then click Save. 
13. The screen has now been added to the lock workflow, but it is by default greyed out (read only) and 

missing action buttons, as shown below.  
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14. Next you need to enable the buttons for the screen.  

15. Select the corresponding . 

 

16. The select 2nd  to expand the screen fully. 
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17. Toggle the icon next to the corresponding button to be enabled for this screen. You can toggle between 

no access ( ) and access ( ). 

 

18. The corresponding icon is , the button is enabled. Now that the buttons are enabled, the role will have 
access to the screen and buttons, if the added statuses are present. In all other cases, the screen will be 
read only, and the role won’t be able to edit/add/delete on this screen.  
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19. The screen and the buttons are now enabled and available to users who have this role.  

 

20. This completes configuring the Purchase Advice screen and its available buttons.  


